
Workington Town Council 

Town Hall, Oxford Street, Workington, Cumbria CA14 2RS 
Telephone: 01900 702986 
Email: office@workingtontowncouncil.gov.uk 
Website: www.workingtontowncouncil.gov.uk 
 

15 May 2017  

 

To Members of Finance, Property and Employment Committee 

 

 

M Bainbridge B Miskelly 
K Hansen J Osborn 
M Heaslip B Reville 
A Lawson (chair) M Rollo 
A McGuckin N Schofield (vice chair) 
P McHarry J Wright 
 

 

(Copy for information only to other members of Workington Town Council) 

 

You are summoned to a meeting of Workington Town Council Finance, Property and 

Employment Committee on Monday 22 May 2017 at 6.00 pm in the Mayor’s Reception 

Rooms, Town Hall, Workington. 

 

Yours faithfully 

 

 
 

Chris Bagshaw 

Town Clerk 

 

AGENDA 

 

1. Apologies 

To receive and accept any apologies. 

 

2. Declarations of Interest 

To receive any declarations of interest relating to matters on the agenda. 

 

3.  Exclusion of Press and Public (Public Bodies Admission to Meetings Act 1960) 

To consider whether there are any agenda items during consideration of which the press and 

public should be excluded. 

 



4. Minutes of the Previous Meeting 

To receive the minutes of the meeting held on Monday 20 March 2017 and affirm them as a 

true record. 

 

5.  Presentation of the Accounts 2016-17 

 a) The Schedule of Payments 1-31 March 2017  

 b) The Bank Reconciliation Statement as at 31 March 2017 

 c) The S137 Payments as at 31 March 2017   

 d) The Asset Register as at 31 March 2017  

 e) The Budget Statement as at 31 March 2017 

 f) The Annual Return 

 

6. Schedule of Payments 

To receive and note Schedule of Payments 1 April to 30 April 2017. 

 

7. Bank Reconciliation Statement 

To receive and note Reconciliation Statement as at 30 April 2017. 

 

8. Budget Monitoring Statement 

To receive a report on the Budget Monitoring Statement for 2016– 2017 to 30 April 2017. 

 

9 Internal auditor’s report 

To receive the Internal Auditor’s report. 

 

10.  Bookkeeping and Accounting Software 

To review the council’s bookkeeping methods and make any necessary recommendations. 

 

Background 

The council keeps very effective accounts and has been complemented by the auditor for 

their accuracy. The bookkeeping method however still relies on the accurate manual 

recording of information in an Excel spreadsheet, backed up by a paper-based traditional 

accounts ledger. There is no integration with purchase orders and there is no report writing 

function without inputting values separately.  

 

Decision required 

The council should keep its bookkeeping practices under review to ensure they are fit for 

purpose. The committee should instruct the clerk either to investigate options for alternative 

methods which might improve this process and report back to the next meeting, or to take no 

further action. 

 

11.  Property issues 

a) To receive a verbal report from the clerk on the progress of the acquisition of Vulcan Park, 

Harrington Marina Play Area, and land at Newlands Lane Play Area from Allerdale Borough 

Council. 

 

 

 

 



b) To confirm appropriate authorisation for the lease on the ‘Moss Bay Growing Site’. 

 

Background 

The Moss Bay Growing Site between Wastwater Avenue and Iredale Cresecent is a legacy 

of the Workington Local Food Project. Through the Town Council’s allotments committee, the 

town council was a partner in this programme, and in return for using the site to meet 

allotment demand, agreed to take on the administration of tenants in 2016. A formal lease for 

the land helps tidy up any legal arguments over liabilities, though the council’s estates team 

is already maintaining the site to ensure its continued use is practical. The site brings over 20 

potential tenancies. A ten-year lease is proposed, which will require renewal negotiations to 

commence in 2025, if required. The lease has been checked by our solicitors and some 

amendments were made. 

 

Decision Required 

To authorise the Clerk and an appropriate councillor to sign the lease on behalf of the 

council. 

 

12. Apprenticeship Programme 

To receive and note a report on the progress made towards hiring and apprentice. 

 

Background 

The council agreed to recruit an apprentice in the coming financial year. A separate report 

shows the costs for this process. 

 

13.  Employment Issues 

a) To confirm the process for the Town Clerk’s annual review. 

 

b) To consider any other employment issues raised by the clerk for a future decision or to aid 

in his delegated decision making. 

 

14.  Social Media, Email and Engagement 

To consider how the council might make more effective use of the various forms of 

engagement available from email to social media. 


