
 

DBS Checks for Councillors 

 

“Councillors are not required to undertake DBS checks by virtue of being a councillor alone, 
but only where they are eligible to be checked in line with the legislation, including working 
with vulnerable groups ( view eligibility for DBS checks ). In Knowsley, all councillors who 
carry out prescribed functions are all already DBS checked.” 

Knowsley Council 

 

“Councillors are not required to undertake DBS checks by virtue of being a Councillor alone 
but only where they are eligible to be checked in line with the legislation, if for example, they 
are involved with working wholly or mainly with vulnerable groups, or frequently visit 
specified settings where they have the opportunity for contact with vulnerable groups. 
Working with lone females and members of the public also does not in itself provide eligibility 
for a DBS check. 

Some Councillors may have had a DBS check because of another role they may hold, such 
as being a school governor. We may hold the information but it will be held on the central 
database of all DBS checks, we do not hold a separate list of which councillors have a DBS 
check. Disclosing which Councillors do have a valid DBS check and which do not would be a 
breach of data protection and therefore we would not disclose this information as it would be 
exempt under the Freedom of Information Act 2000 Section 40(2) Personal data.” 

Devon Council 

DBS Check For Councillors 

“Usually, the council will organise checks for all new councillors. Standard checks involve an 
in-depth look into the councillor’s background. The idea of DBS checks is to stop people with 
long criminal records getting into positions of power. The process is fairly simple. Applicants 
first complete the form, usually online. Then, prove your identity by showing a range of 
documents. Finally, send the form to the Police for checking and printing of the certificate. 
Elected politicians at any level are held up to public scrutiny, and Councils are usually highly 
efficient at running DBS checks on all members of staff or elected members.” 

DBS online 

However, I'd be grateful if you would please forward the following information to the 
rest of the Council members in regard to Cllr Heaslip's motion: 

 

Cllr Heaslip’s motion as it stands is not legal.  If the Council disclosed or published 
any DBS check to members of the public or anyone without a need to know, or if 
Councillors given access to this information made it public, it would contravene the 
GDPR regulations, which state that DBS data should not be shared with any 
unauthorised person or body. Publication of this confidential information would 



trigger heavy financial penalties for the Council.  Anyone trying to access information 
they are not entitled to see could themselves be liable for a prison sentence. 

 

If Council agrees that DBS checks are required (although I cannot see why, unless 
Councillors are to be involved with vulnerable groups), they must be kept securely by 
the Clerk for the specific time period and not disclosed to anyone unless there is 
reason to do so, and then only to a very limited number of authorised Councillors.   

 

A basic check for a councillor is only a first-tier background check although there is 
also the specific ruling in place for those who have been sentenced to prison for 
three months or more during the five years prior to election day. 

 

DBS checks do not throw up spent convictions. 

 

Cllr Heaslip is obviously concerned, as are we all, that the Council should not be 
brought into disrepute, but I would point out that we must ensure that what is 
proposed is absolutely legal and necessary, and not merely intended to continue a 
points-scoring campaign.    

Cllr Janey King 

 

 

Amended version 

Council resolves to hold a copy of a standard or enhanced DBS  
> Certificate held by a  Councillor where requested to do so by that  
> councillor along with the Councillor's Declaration of Interests. for  
> inspection on request by any elector, and to publish that standard or  
> enhanced DBS certificate on the Council website alongside the  
> Declaration of Interests, provided that no certificate shall be posted  
> to the website before 1st January 2021. Council further resolves to  
> facilitate, practically and financially, the acquisition of such a DBS  
> certificate by any councillor who does not have one through a capacity  
> other than that of councillor" 
 
(Noting as an aside, (not part of the actual motion)  that that does not prevent a councillor paying 
the cost of their own DBS check - but not all councillors may be in a position to do that, and lack of 
funds should not be a barrier) 
 



 Workington Town Council 
Town Hall, Oxford Street, Workington, Cumbria CA14 2RS 
Telephone: 01900 702986 
Email: office@workingtontowncouncil.gov.uk 
Website: www.workingtontowncouncil.gov.uk 
 
Minutes of the meeting of Workington Town Council held at 7.00pm on Tuesday  
27th July 2021 WTC Community Centre, Princess St, Workington. 
 
C Armstrong Present J Kirkbride Present 
M Bainbridge Present Antony McGuckin Absent 
H Briggs Present S Melton Apologies 
R Briggs Present B Miskelly Present 
B Cannon Present  Patricia Poole Present 
B Dixon Present D Rollo Present 
D Farrar Present B Sansom Apologies 
S Fryer Apologies P Scott Present 
G Glaister Present S Stoddart Present 
H Harrington Present W Wilkinson Present 
M Heaslip Present L Williams Present 
J Hunter Apologies E Wood Absent 
J King Apologies   
 
In attendance: Town Clerk 
 
Public Participation 
Two councillors chose to attend as members of the public due to perceived irregularities 
(statement attached) 
 
20.32. Apologies 
The Council received and accepted apologies from Cllrs Sue Fryer, John Hunter, Janet King, 
Sean Melton, and Blain Sansom for reasons approved by the Council under the terms of 
Local Government Act, 1972, s85. 
 
Cllr Ryan Briggs informed council that he would need to keep his phone switched on due to a 
family emergency. 
 
20.33.  Declarations of Interest 
No interests were declared. 
 
20.34.  Exclusion of Press and Public (Public Bodies Admission to Meetings Act 1960) 
Agenda item 6 (number FG21.48) was identified as requiring the exclusion of press or public. 
 
20.35.  Minutes of the previous Full Council meeting 
The Council received the minutes of the meeting on 9 June 2021. Cllr Heaslip declared that 
he hadn’t received the minutes until the day prior to the meeting therefore the minutes were 
to be carried over to the next meeting.  
 
 
 



20.36.  Mayoral Announcements. 
 
Mayor’s calendar of events since Full Council Meeting on Wednesday 09 June 2021  

Date Event Time 
Monday 21 June 2021 Year 6 pupils from St Patrick’s 

Primary School visit to Workington 
Town Council Community Centre to 
discuss anti-social behaviour 
 

 

Saturday 26 June 2021 Armed Forces Day 
Vulcan Park 
 

11.00 am 

Monday 28 June 2021 Pride Day 
Raising of flag at Town Hall 
 

 

Monday 5 July 2021 Morrison’s Café 
Big NHS Tea 
 

3.00 pm 

Tuesday 13 July 2021 Helena Thompson Museum 
Cutting of ribbon to open Harrington 
Room 
 

11.20 for 11.30 am 

 

Deputy Mayor’s calendar of events since Full Council Meeting on Wednesday 09 June 
2021  

Date Event Time 
Thursday 1 July 2021 Comedy of Errors 

Workington Hall Park 
 

7.00 pm 

 
Resolution: To note the report 
 
Report from Committees  
 
20.37. Finance and General Purposes Committee 
The Council received the draft minutes of the Finance and General Purposes Committee 
meeting on 20th June 2021. 
 
Cllr Cannon commented that the employment report attached to the agenda should not be 
included as it included personal detail from staff. Cllr Cannon was Assured that the report 
was for council members only. 
Cllr Heaslip asked what business rates would WTC pay for the new building? Was planning 
permission granted for the change of use for the building and that the motions from the 
minutes had not been brought forward to this meeting. 
Cllr Scott assured Cllr Heaslip that we had discussed the level of rates to be paid and that 
ABC would contact us shortly, that planning permission was not required as the building use 
was still in the same category (F2) as previously used.  
Town Clerk explained that the motions from the minutes were being brought to the full 
council as part of the minutes.  
 
 



 
Cllr Miskelly commented that apprentices had been employed previously with little success 
due to their supervisor not having the relevant experience. That the current team was in a 
‘shambles’ and that an Estates Team Leader was urgently required. Cllr Miskelly commented 
that the allotment sites were in need of attention. 
Cllr Stoddart commented that we (as a council) should look to the future, not the past. 
Cllr Dixon commented that two apprentices might be too many and that one apprentice and 
one admin might be more appropriate. 
Cllr Farrer asked if there was a budget for business rates, Cllr Scott assured him that there 
was. 
Cllr Scott explained the research and discoveries regarding ‘Live Streaming’ of meetings. 
Cllr Cannon commented that it would be preferential to have reports in writing rather that 
verbal – this would allow councillors to review those materials and make an informed 
decision.  
 
Resolved: To have written reports for ‘Live Streaming’ prior to voting on this issue 
Resolved: All future reports will be accompanied by a written report  
Resolved: To accept the minutes from the 20th June 2021 
 
 
20.28. Planning Committee 
No Planning Committee meeting was held due to the WTC staff isolating, however those 
items that could not be carried to the next meeting, due to time constraints, have been 
reported. 

 
20.29. Environment Committee 
The Council received the draft minutes of the Environment Committee meeting on 22nd July 
2021. 
 
Cllr Rollo stated that she had been told that the Salterbeck bus shelter would go ahead, it 
has now been decided to post pone this until the next financial year, she feels that she has 
been lied to, that she is very disappointed in a promise that was given and not met. 
Cllr Harrington replied that this was not a deliberate act, that circumstances had changed. 
Cllr Cannon looked for reassurances that the £500.00 raised by residents of Salterbeck as a 
contribution to the bus shelter was ring fenced for that project, the Town Clerk assured Cllr 
Cannon it was. 
Cllr Cannon asked if the possibility of a play area at Westfield was still being sought, Cllr 
Harrington and Cllr Kirkbride discussed locations. 
Cllr Rollo questioned why a clear air study was being requested as this is available online, 
Cllr Harrington referred to the proposed widening of roadway in town centre. 
Cllr Stoddard asked that Cllr Rollo apologise to Cllr Harrington for calling her a liar, Cllr Rollo 
explained that she had said she had been lied to, Cllr Harrington declared that she had not 
taken this as meaning she was being called a liar, however Cllr Harrington stated that she 
would try to find the funding for the bus shelter at Salterbeck. 
 
Cllr Dixon commented that future plans for Vulcans Park had not been shown in the minutes 
or shared with the whole council. 
Cllr Heaslip stated that a clear air report was required for the A596 to Lilly Hall. 
Cllr Miskelly commented on E21.20, benches being transferred from WTC Café to 
Workington Harbour, this was previously proposed and declined due to the benches not 
being DDA compliant.  
 
Resolved: To contact Westfield and ABC to discuss potential play area development.  
Resolved: To obtain clear air study from the internet for the A596 to Lilly Hall. 
Resolved: To explore further options for funding Salterbeck bus shelter. 
Resolved: To accept the minutes from the 22nd July 2021.  



 
 
20.36. Culture Committee 
The Council received the draft minutes of the Culture Committee meeting on 13th July  
2021. 
Cllr Armstrong called for participants for a new working group to ensure cross council 
engagement. Cllrs Banbridge and Dixon volunteered.  
 
Resolved: To accept the minutes from the 13th July 2021. 
 
20.37 Motion from Cllr Heaslip 
 
Council resolves to hold a copy of a standard or enhanced DBS Certificate held by a  
Councillor where requested to do so by that councillor along with the Councillor's Declaration 
of Interests, for inspection on request by any elector, and to publish that standard or  
enhanced DBS certificate on the Council website alongside the  Declaration of Interests, 
provided that no certificate shall be posted to the website before 1st January 2021. Council 
further resolves to facilitate, practically and financially, the acquisition of such a DBS 
certificate by any councillor who does not have one through a capacity other than that of 
councillor" 
 
The council discussed that this motion, Cllr Scott ointed out that in this format was not legal 
and therefore the motion was amended with the agreement of Cllr Heaslip to; 
 
Council resolves to hold a copy of a standard or enhanced DBS Certificate held by a  
Councillor where requested to do so by that councillor along with the Councillor's Declaration 
of Interests. Council further resolves to facilitate, practically and financially, the acquisition of 
such a DBS certificate by any councillor who does not have one through a capacity other 
than that of councillor" 
 
Vote on amended motion 
 
For :14  Against: 1  Abstain: 3 
 
Motion carried  
 
Cllr Briggs (Mayor) informed the council that a rogue email was circulating pertaining to be 
from himself but was in fact a fake, the [police are involved and if anyone receives an email 
can they contact Cllr Briggs directly. 
 
Cllr Scott asked councillors to consider the messages they post on Face book about council 
staff and councillors and to bring some decency back to proceedings. 
 
The mayor brought the meeting to a close after an outburst from Cllr Rollo where 
accusations were made about actions of another Councillor. 
 
 
The meeting closed at 20.49. 
 
 



Mayor’s calendar of events since Full Council Meeting on  

Wednesday 09 June 2021  

Date Event Time 
Monday 21 June 2021 Year 6 pupils from St Patrick’s 

Primary School visit to 
Workington Town Council 
Community Centre to discuss 
anti-social behaviour 
 

 

Saturday 26 June 2021 Armed Forces Day 
Vulcan Park 
 

11.00 am 

Monday 28 June 2021 Pride Day 
Raising of flag at Town Hall 
 

 

Monday 5 July 2021 Morrison’s Café 
Big NHS Tea 
 

3.00 pm 

Tuesday 13 July 2021 Helena Thompson Museum 
Cutting of ribbon to open 
Harrington Room 
 

11.20 for 11.30 am 

 

Deputy Mayor’s calendar of events since Full Council Meeting on  

Wednesday 09 June 2021  

Date Event Time 
Thursday 1 July 2021 Comedy of Errors 

Workington Hall Park 
 

7.00 pm 

 



14th June 2021

For the attention of Emma Chapman – Workington Town Council

Utility & Topographical Survey – Vulcan Park, Workington

Dear Emma,

Further to your enquiry please find our quotation below to carry out the Utility & Topographical Survey at
Vulcan Park, Workington.

Our Price includes:

UTILITY SURVEY
● A full Underground Utility Survey (PAS 128 Quality Level B) within the ABOVE AREA utilising

Ground Penetrating Radar and Electromagnetic & Radio Detection techniques, including:
○ Location of all services including gas, electricity, water and telecommunications.
○ Manhole cover and invert levels, pipe diameters and interconnectivity of surface water

and foul water drainage / sewers
○ Marking out using spray paint to show the location and depth of all services.  Surveyors

chalk will be used for all locations where the presence of spray paint may cause a
problem.

○ The deliverable is a site service plan detailing positions and depths of existing services.
● The survey will be available in 2D AutoCAD and pdf formats.

TOPOGRAPHICAL SURVEY
● Topographical survey within the ABOVE AREA, picking up site features such as:

○ Site boundaries, building outlines



○ Roads, walkways, channel lines, gullies
○ Site Features and street furniture
○ Utility Cover levels
○ Ground levels and features, with spot levels at 10m intervals
○ Overall tree canopies for groups of trees.  Individual tree positions and canopies for

individual trees with a trunk diameter greater than 150mm (where access is possible)
● Precise collection of findings using GPS survey equipment and robotic total station by a qualified

surveyor.
● All drawings will be available in AutoCAD and pdf formats.

Please find our price as follows:

UTILITY & TOPOGRAPHICAL SURVEY £950.00 +VAT

Lead time:
● Mobilisation time: Within 10-15 working days
● Survey time: 1 day on site
● Office processing time: 2 working days (following the site works)

If you require any further information please do not hesitate to contact me.

Kind regards

Nick Garvin
Managing Director

07717 171766
nick.garvin@sitescanltd.com

PRICES ARE VALID FOR 30 DAYS FROM DATE OF ISSUE. LEADTIMES ARE INDICATIVE AND
ARE BASED UPON CURRENT AVAILABILITY AT THE TIME OF QUOTATION.



Standard Terms and Conditions

The terms and conditions set out below apply to all engagements carried out by SiteScan Surveys Ltd unless agreed otherwise by Us in writing. By instructing Us to provide the Services, You
agree to be legally bound by these terms.
1. DEFINITIONS AND INTERPRETATION

1.1 The following definitions and rules of interpretation in this paragraph apply in this appointment:
Business Day: a day (other than a Saturday, Sunday or public holiday in England) when banks in London are open for business.
Fee: the amount payable by us to you for the Services under this contract as set out in our written quotation to you (whether in an electronic or paper format) as may be varied from
time to time by agreement in writing between You and Us.
Material: all designs, drawings, models, plans, specifications, design details, photographs, brochures, reports, notes of meetings, CAD materials, calculations, schedules,
programmes, bills of quantities, budgets and any other materials provided in connection with the Services and all updates, amendments, additions and revisions to them and any
works, designs, or inventions incorporated or referred to in them for any purpose relating to the work undertaken for or in connection with the Services.
Services: the services set out in our written quotation to You (whether in an electronic or paper format) as may be varied from time to time by agreement in writing between You and
Us.
Terms: these terms and conditions.
Us / We: SiteScan Surveys Ltd whose registered office is at Suite 5 Vita House, Fish Quay, North Shields, Tyne and Wear, NE30 1JA.
You:  you, being the person or organisation engaging Us to undertake the Services.

1.2 A person includes a natural person, corporate or unincorporated body (whether or not having separate legal personality) and that person's legal and personal representatives,
successors or permitted assigns.

1.3 Headings shall not effect the meaning of these Terms.
1.4 A reference to a company shall include any company, corporation or other body corporate, wherever and however incorporated or established.
1.5 Words in the singular shall include the plural and vice versa.
1.6 A reference to one gender shall include a reference to the other genders.
1.7 A reference to writing or written includes faxes but not e-mail.
1.8 References to paragraphs are to the paragraphs of these terms.
1.9 Where the words include(s), including or in particular are used in this appointment, they are deemed to have the words "without limitation" following them.
2 OUR OBLIGATIONS

2.1 Subject to the remainder of these terms and conditions, We will:
(a) comply with these Terms;
(b) carry out and fulfil, in all respects, the Services; and
(c) not, without Your written consent, make any material change to the Services.

3 REMUNERATION

3.1 You will pay to us the Fee as full remuneration for the Services.
3.2 You shall pay Us any VAT properly chargeable on the Fee and any amount expressed as payable to Us in relation to the Services is exclusive of VAT unless stated otherwise.
4 PAYMENT

4.1 You shall pay us the Fee in cleared funds within 30 days of the date of Our invoice to You for the Services.
4.2 All sums payable under these Terms shall be paid without withholding, set off, counterclaim or deduction of any nature.
4.3 Notwithstanding any other remedy we may have (either under these Terms or generally) interest shall accrue on the Fee (and any other sums that may become payable to us under

these Terms) from the date payment becomes due until the date of actual payment or judgement (whichever is the earlier) on a daily basis, calculated at the annual rate of 4% above
the base rate of Barclays Bank Plc from time to time.

5 TERMINATION

5.1 Either You or Us may immediately terminate Our engagement to carry out the Services by giving written notice to the other party if:
(a) the other party is in material breach of its obligations under these Terms and fails to remedy such breach within ten Business Days of receiving written notice requiring

it to do so; or
(b) the other party goes into Liquidation, Administration, a company voluntary arrangement or receivership (or threatens to do so) or otherwise becomes unable to pay its

debts within the meaning of section 123 of the Insolvency Act 1986 (as amended).
5.2 The date of termination shall be deemed to be the date of written notice referred to at paragraph 5.1.
6 CONSEQUENCES OF TERMINATION

6.1 On termination in accordance with paragraph 5, You shall immediately pay to Us:
(a) a proportion of the Fee equal to the proportion of the Services carried out by Us up to the date of termination; and
(b) any expenses and disbursements necessarily incurred by Us as a direct result of termination.

6.2 We shall not be liable to You for:
(a) any costs, expenses, disbursements or losses;
(b) any loss of profits, loss of fees, loss of chance or other similar losses; or
(c) any indirect losses or consequential losses

arising out Our provision of the Services generally, nor out of termination of Our engagement to carry out the Services in accordance with these terms.
6.3 Termination of our engagement to carry out the Services shall not affect the accrued rights of either party under these Terms and the provisions of these Terms shall continue to bind

You and Us for as long as necessary to give effect to our respective rights and obligations.
7 CONFIDENTIALITY

Neither You nor We shall at any time disclose to any person any confidential information concerning the business, affairs, customers, clients or suppliers of the other party for any
purpose other than to perform our respective obligations under these Terms, except as required by law, court order or any governmental or regulatory authority.

8 LIMITATION OF LIABILITY

Without affecting any other limitation in this agreement, Our liability under or in connection with these Terms and/or the Services shall be limited to the amount of the Fee in the
aggregate provided that this paragraph 8 shall not exclude or limit Our liability for:

(a) death or personal injury caused by the Our negligence; or
(b) fraud or fraudulent misrepresentation.

9 MATERIAL

9.1 The materials (and the content of the same) remain our property at all times.
9.2 You may not reproduce the Materials, nor forward copies of the same to any other person for any purpose whatsoever.
9.3 You agree and acknowledge that the information contained in the materials shall be for your use only and cannot be relied upon or used by any other person.
10 NOTICES

Unless agreed otherwise between us, all notices and instructions under this appointment shall be sent to each party's registered office (or such other address as may be notified by
the parties to each other in writing.

11 THIRD PARTY RIGHTS

A person who is not a party to this appointment shall not have any rights under or in connection with it.
12 GOVERNING LAW AND JURISDICTION

12.1 These Terms and any dispute or claim arising out of or in connection with it or its subject matter or formation (including non-contractual disputes or claims) shall be governed by and
construed in accordance with the law of England and Wales.

12.2 You and we irrevocably agree that the courts of England and Wales shall have exclusive jurisdiction to settle any dispute or claim that arises out of or in connection with these Terms
and/or the Services or its subject matter or formation (including non-contractual disputes or claims).
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